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	The Purpose:
We have been asked by a number of schools to create a report which will show any families where there is a Lone Parent.

In order to do this a User Defined Field must be created which will then give schools the ability to show where there are Lone Parent Families and be able to create a report to show them.

The following notes have been designed to take schools through this process.

Who is it for:

All schools that require a Lone Parent Report

Benefits:

This will benefit all schools who have been asked to produce a report on Lone Parent Families.
Support:

If after carrying out these instructions, you have any questions about any of the procedures please contact the EIS Service Desk:

Telephone
01622 672779

Faxback Number
01622 673441
E-mail Address 
eis.support@kent.gov.uk





NOTES ON SETTING UP USER DEFINED FIELD FOR 

LONE PARENTS AND CREATING A REPORT

User defined fields can be set up on student records and then these can be used in the reporting module.

The route for setting up the field is Tools / Setups / User Defined Fields
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Press new and the following screen will appear
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In Description put Lone Parent, in the Field Type use the drop down list to select True/False, In the Data Domain area use the drop down list to choose person and in the Data Area(s) tick Student.
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If you now return to a student record in Panel 13 (User Defined Fields) there will be a field with a tick box called Lone Parent.

To Create a Report containing the User Defined Field

In order to create the report SIMS .net will need to be rebooted after creating the User Defined Field.

The Route needed is Reports / Design a Report / Create a New Report.
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In the Select Data Area choose Student and then press Next.
In the Refine Data Area screen choose On Roll and then press Next.
For the Data Fields choose student Surname, Forename and then in UDF select Lone Parent.
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Press Next and in the filter area select new.  Create a filter where the UDF – Lone Parent is True.

Press OK and then save the report as Lone Parent.

Run the report.
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When read, please file in the EIS ICT Support Folder in the school office
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