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The Purpose:
Schools are able to download an electronic results file containing all Key Stage 2 Test Results, in the form of a CTF (Common Transfer File).  This file can then be imported into SIMS through the usual CTF Import routine.

The following notes have been designed to take schools through this process.

Who is it for:
For the attention of the Assessment Co-ordinator and School Staff responsible for importing Key Stage 2 Test Results

Benefits:
This will benefit all schools using SIMS Assessment Manager.

Support:
If after carrying out these instructions, you have any questions about any of the procedures please contact the EIS Service Desk:

Telephone	01622 672779	
Faxback Number	01622 673441
E-mail Address 	eis.support@kent.gov.uk
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For the attention of School Staff responsible for importing Key Stage 2 Test Results

Schools are able to download an electronic results file containing all Key Stage 2 Test Results, in the form of a CTF (Common Transfer File).  This file can then be imported into SIMS through the usual CTF Import routine.

To download and extract this file:

1. Go to http://www.keytosuccess.dcsf.gov.uk
1. Click on School Login
1. The username and password is the same as for the S2S CTF Secure Data Transfer Website, which should be known to your school’s Admin Team
1. Login
1. You will see KS2 2010 E-Results files on the webpage
1. Right-click on the 1st download file which contains CTF in the filename and is a ZIP file (*.zip).
1. Choose Save As or Save Target As
1. Save the file to your computer.  Make a note of where you have saved the file.

Once the file is downloaded it needs to be unzipped.  Navigate to where you saved the zipped file. Left click on it once to highlight, then right click. Choose Extract or Extract All and follow the wizard through. The file will be unzipped in a location you choose.

Once the file is unzipped, login to SIMS.net

Go to Routines | Data In | CTF | Import CTF


1. Under DATA TO BE IMPORTED - Remove ticks from all boxes except Assessment Data
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1. Under IMPORT SELECTION Browse to the CTF file on your computer

 (
Click on the folder and navigate to where your unzipped file is.
When you have found the file click on the name to highlight and click on the Open button. The file will be put in the CTF File box.
Change the Place new pupils in box to 
On Roll
.
Click on the Import CTF button.
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The Key Stage 2 test results will be imported.  The exception log will report that some data items have been updated.  It will also report that some data exists already and has not been overwritten – this is referring to the Teacher Assessments for Key Stage 2 which will already exist in your SIMS database.  This error can be ignored.

If you require any further assistance, please contact the EIS Service Desk:

Telephone		01622 672779
Faxback number	01622 673441
E-mail Address eis.support@kent.gov.uk
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