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	The Purpose:

To inform Kent Fringe schools of the availability of the teaching pay scales upgrade 2010, for schools which had a partial or basic conversion of their Personnel 5 data.  Schools who had a full conversion may try and import them, but they may fail.  If it does fail they will need to input the figures manually.

Who is it for:

The SIMS System Manager and School Bursar. 
Who Should do this Upgrade:

Schools currently using Personnel 7 in SIMS .net to record personnel contract information. 
Benefits:

The latest teaching pay scales will be available in the SIMS Personnel 7 module to be used, as appropriate on staff contracts and to return the correct salary information for the School Workforce Census in November 2010

Support:

If after carrying out these instructions, you have any questions about any of the procedures please contact the EIS Service Desk:

Telephone
01622 672779

Faxback Number
01622 673441
E-mail Address 
eis.support@Kent.gov.uk





SIMS Personnel 7 Salary Award Upgrade Instructions 

This update will add the Teaching Pay awards September 2010.  The files for this upgrade are version specific and your SIMS .net MUST be v7.132 (Summer 2010) and FMSSQL at v6.128 or above.

Before proceeding with this update, please ensure that you have an up-to-date backup of your SIMS .net and FMSSQL databases.

Making a Manual Backup of your SIMS MS SQL Database

1. Please ensure a manual backup of your SIMS Microsoft SQL Database is performed. To do this, run SIMS .net and login as a user with SIMS System Manager for Windows access rights. Now run System Manager. At the SIMS System Manager Module screen select Tools then Create Backup… and the following box will appear.
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NOTE: The path in the Backup Directory could be different from that above as it is dependent on how your system was configured when Microsoft SQL Server was installed.

2. Type in a Backup Description of ‘Pre SIMS 2010 Teachers Pay Scale Backup’ and then click Create. The following window will appear and you should click Yes to start the backup.
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The backup will then be created. When the backup has finished the ‘Backup/Restore Status’ box will close and you will be returned to the System Manager screen.

You should now exit from System Manager for Windows and SIMS .net in the normal way.

IMPORTANT NOTE: If for any reason the backup is NOT successfully created (if this is the case you should get an error message telling you this) please DO NOT proceed any further and contact the EIS Service Desk for assistance.


Making a Manual Backup of your SIMS FMSSQL Database

As SIMS Personnel 7 works in synchronisation with FMS6, it is VITAL that copies are made of your FMSSQL database before attempting this upgrade. This is necessary to ensure synchronous continuity between the two applications should a restore be necessary following an upgrade failure.

In FMSSQL select Tools, FMS Transactions Backup. 
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The following screen will appear.  Click Yes

[image: image4.emf]


When the backup is completed the following screen will appear.  
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If any errors are reported please contact the EIS Service Desk and do not proceed further.

Downloading and Importing the Pay Awards

Create a folder in C:\EIS called Pay Awards 2010 and copy the 2 files from the EIS website (see below).  There are no longer separate files for Kent Fringe Primary, Kent Fringe Secondary and Kent Fringe Special Schools.

Access the EIS website www.eiskent.co.uk to download the two Personnel 7 Service Terms files for your LA as follows:

Click on the ‘notices’ (top right of screen)

Copy the 2 files relevant to your LA which accompany information notice 10-E18 into C:\EIS\Pay Awards 2010 on your system. 

PLEASE NOTE: these files are for Kent Fringe Schools only.

Once the files have been downloaded,log in SIMS .net go to Tools | Staff | Pay Related Import and browse to C:\EIS\Pay Awards 2010.  Highlight  the file - please note that only one of the two downloaded  files will show in the box.  Click on open.
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Select the file and click on Import and check that the import has been successful (bottom left of the screen).

If the import fails, please log a call with the EIS Service Desk.
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Information Notice


10-E18





When read, please file in the EIS ICT Support Folder in the school office








